
 

VICTORY ACADEMY 
“Our Students Are Seeds of Greatness” 

 

Parent and Student Handbook 

  





 
Victory Academy, Inc.  

10301 E. Colonial Dr.  
Orlando, Fl. 32817 

 Phone: (407)-484-1757 
 Fax: (321)-244-0253 

  

Dear Parents, Guardians and Students: 

Greetings in the Name of Jesus Christ and welcome to Victory Academy! We value the 
opportunity to work with families and provide an outstanding educational experience for our 
students. We also realize and welcome our responsibility to ensure each student reaches 
maximum potential: academically, physically, socially, spiritually, and emotionally. We encourage 
students to make realistic, self-directed, and responsible decisions to prepare for the future. We 
are committed to providing academic and life-learning experiences for your child. 

Victory Academy is an institution where our youth are “Seeds of Greatness”. We believe 
that a seed has great potential and if planted in the right environment they can flourish and 
achieve remarkable things.  Victory Academy is the right soil!  The students at Victory Academy 
are our inspiration. Our expectations are high and we encourage each student to be honest, work 
to the best of their ability, to dream big, and respect others. 

Research and experience tells us that success and excellence in an educational setting 
depend on students being involved in the classroom and special events. Our teachers and staff 
are an asset to this interactive environment. We have much to offer our students and their 
parents/guardians. We specialize in knowing how to work with students to identifying their unique 
learning style and help them excel in their education environment! Please take advantage of the 
depth and breadth of our teacher’s knowledge, skills, and experience with a wide variety of 
learning styles. We invite and encourage you to contact staff with questions and suggestions!   

We invite you to get involved! Parents and guardians, we rely on you to support both your 
children and our staff. Your positive involvement will result in the school year being a memorable 
learning experience for your children. 

Our parent/student handbook is designed to help everyone learn more about our school. 
We hope this handbook helps students and parents understand the high expectations we hold for 
all students and staff members. Students, parents, and guardians are invited to ask our staff for 
more information on any subject concerning Victory Academy if needed. 

We look forward to a year filled with success for all! 

Respectfully, 

Katherine Norfleet 

http://www.victoryacademyschool.org


OUR PLEDGES 

 

Christian Flag Pledge 

I pledge allegiance to the Christian Flag and to the Savior for whose Kingdom it stands. One 
Savior, crucified, risen, and coming again with life and liberty to all who believe. 

 

American Flag Pledge 

I pledge allegiance to the flag of the United States of America, and to the Republic for which it 
stands. One nation under God, indivisible, with liberty and justice for all.  

 

Bible Pledge 

I pledge allegiance to the Bible, God’s holy word. I will make it a lamp unto my feet and light unto 
my path. I will hide God’s word in my heart that I might not sin against God. 



FREQUENTLY ASKED QUESTIONS 

What phone number do I call if my child will be absent from school? 
Please call 407-484-1757 between 7:30-8:30 a.m. It is very important to call prior to 8:30 a.m. so 
that we can advise teachers of student absences. 

Can I e-mail the school office about my child’s absence? 
Parents/guardians can e-mail the school office to report their child’s absence. The school’s email 
address is office@victoryacademyschool.org. In the subject box please type the following: 
REPORT STUDENT ABSENCE, your child’s name and their teacher’s name. We must have a 
signed excuse from the parent/guardian or doctor when the student returns from the absence. We 
keep this signed record with student records for the year. 

Where can I pick up homework for my child if I made the request for the absence? 
If your child will be absent for multiple days, Please contact your child’s teacher for more 
information.  

What is the procedure for dropping off/picking up my child for Morning and Afternoon 
care? 
Parents/Guardian are responsible (regardless of age) for signing the student in (under morning 
drop off time) and out (under evening pick up time) at designated area daily. The same rule 
applies when picking up a student early from school for any reason. Only person authorized to 
pick a student up will be allowed to receive the student. Please be prepared to present valid 
identification. 

What school supplies are needed? 
You may obtain a copy of the classrooms supply list from your child’s teacher or office. 

Can my child carry or use a cell phone? 
Students may not use cell phones and/or any other two- way communication devices during the 
school day or during any school sponsored activities (e.g., parties, field trips, bus transportation to 
or from school or school activities). Students are expected to keep the cell phone, turned off, in 
their backpacks. If a student is using a cell phone or has it out during the school day, it will be 
confiscated by school staff and returned to the student the first time, to the parent the second 
time, and if it is confiscated for a third time, it will not be allowed back on school property. A 
parent/teacher conference will have to be scheduled in order for the phone to be authorized back 
onto school property. (See Behavior Matrix) 

What are the marking periods? 
Four times each year students receive a grade report or report card. Victory Academy will allow 
parents to keep track of academic and behavioral progress on a regular basis by using the 
FACTS system. Teachers may also communicate with parents/guardians using progress reports 
which will be sent home after the first four weeks of each semester.  

When are parent/teacher conferences held? 
Parent/Teacher Conferences are held on appointment basis. A copy of each teacher’s hours 
designated for conferencing is available in the office. In addition, if you would like to meet at any 
other time, it will be at the discretion of the teacher and according to the availability of the teacher.   

What are the general school rules? 
We work to promote a positive, safe learning and working environment based on mutual respect. 
We have the following few, easy to understand expectations: 

• We keep our hands, feet and other objects to ourselves. 
• We come to school dressed properly as outlined in the school’s dress code. 
• We bring necessary learning materials to school to ensure our own success. 
• We use appropriate language at all times. 
• Students are to do what they are told to do the first time they are told. 



• Students may not interfere with learning or teaching of their fellow classmates. 

How can parents/guardians get more involved in Victory Academy activities/events? 
 Victory Academy openly invites and encourages our parents to participate in the education 
process.  Our policy on parent volunteerism is that at least one parent/guardian in the home is 
required to volunteer in some capacity throughout the school year. To volunteer, complete and 
submit a volunteer form or contact the school office. Parents/guardians are invited to participate 
in various meetings and programs throughout the school year. Additional opportunities will be 
available throughout the school year. To get involved you must contact Mrs. Shayla Tate  
for more details;  . 

What if I have a change of address/contact information? 
Victory Academy should be kept abreast of any changes in address or telephone numbers.  The 
contact information should be submitted to the administrative office and should remain current at 
all times; so proper notification can be made in the event of sickness, accidents and other 
emergencies and disciplinary situations.  All non-parent /guardian emergency contacts must be 
kept current as well. 

PARENT STATEMENT OF SUPPORT: 
1. We will regularly and earnestly pray for VA.  
2. We will fully cooperate in the educational activities of VA by doing our best to make Christian 

education effective in the lives of our children.  
3. Our family will support the spiritual activities of the school (Chapel, Bible, Scripture memory, etc.).  
4. We will pay all financial obligations on or before the date due. If we are ever unable to do so, we 

will notify the Business Office, giving a reasonable explanation for the delay and stating when 
payment will be made.  

5. The school has full discretion in the discipline of our children in accordance with the “dress code 
policy” and the “discipline policy.” .The school reserves the right to place our children at the 
appropriate grade level and designate the appropriate teacher(s). 

6. The school reserves the right to dismiss any student when either the parents or the student do not 
cooperate with the policies of the school. 

7. We will volunteer for duties and responsibilities as opportunities arise and God provides the time 
and strength. 

8. We will be faithful to attend all parent functions, as best we can. These include open houses, parent 
meetings, parent conferences, and/or information nights. 

9. If we become dissatisfied with VA in any way we will strive to resolve the matter with the person(s) 
involved privately and lovingly as possible, rather than spreading criticism and negativism (Matt. 
18:15- 17; 5:23-24). 

10. We will seek to support and advance VA in every area possible—spiritually, academically, 
physically, and financially. 

STUDENT CODE OF CONDUCT: 
As a student of Victory Academy I agree:  

1. To strive for excellence as a student in all that I say or do. 
2. To obey the Bible in speech and conduct. 
3. To respect and cooperate with those in authority at the school.  
4. To abstain from alcohol, drugs, and tobacco.  
5. To abstain from sexual immorality, witchcraft, dissension, and honor code violations.  
6. To dress in accordance with the VA dress code.  
7. To submit to the discipline policy of the school.  
8. To remember that I am a student of VA wherever I am.  
9. To avoid behavior, on or off campus, that dishonors Christ, the school, the church, my family, and 

me.  
10. To be accountable for any negative behavior, on or off campus, at any time during the year. 

mailto:admin@victoryacademyschool.org




 

Section 1: ENROLLMENT AND WITHDRAWAL INFORMATION 

ENROLLMENT/WITHDRAWAL 
Enrollment is conducted on Monday – Thursday from 9:30am – 2:30pm. Parents/Guardians of 
new/returning students of Victory Academy should come to the main office of the school to be 
properly enrolled by our registrar or Director.  For scholarship purposes, you must agree to keep 
your student enrolled at Victory Academy for at least 170 days. 

Withdrawal is conducted on Fridays ONLY from 1:00. – 3:30 p.m. ALL FEES and/or 
OUTSTANDING BALANCES must be paid in full in order for a student to withdraw. Lastly, a 
release of information form must be signed by parents/guardians to have student records 
transferred to the new school. 

Tuition	&	Fees	

• Understand  that  your total tui0on and fees are non -refundable.  

• Understand that all payments are due on the 15th of each month.  

• Understand and agree to the total fees stated above as your responsibility, and you will not dispute 
(request a charge back or credit to) my credit or debit card.  

• Understand that any payment not made on or before the 15th of each month will have an addi0onal 
$30.00 added to your account  balance  aFer 3 days.  

Application	 $150 This	fee	is	non-refundable	and	due	with	the	application.	(New	
Students	Only)

Enrollment		

Re-Enrollment	

Assessment	Fee

$150	

$125										

$50

This	is	due	upon	acceptance	and	is	non-refundable	unless	the	
school	is	unable	to	enroll	the	student.	
This	fee	applies	to	all	current	Victory	Academy	students.	It	is	
non-refundable.	

Non-refundable

Supply	Fees																																									
This	fee	includes	books	and	additional	supplies	for	specials	&	electives.

K4-K5		
1st-5th	Grades

$400	
$450

This	is	a	non-refundable	fee.		

6th	–	12th		Grades $500.00		
	

Senior	Fee $250	 This	non-refundable	fee	covers	graduation	and	transcript	request	
expenses.		

K4	Tuition-$5,000/year	
K5-5th	Tuition-$7,000/year	
6th-8th	Tuition-	7,200/year	
9th-12th	Tuition-	$7,500/year	

Payments	and	Scholarships



• Understand that all scholarship approvals should be made in a 0mely manner, and any fee not 
covered by the scholarship is the responsibility of the parent. 

Payment Types 
We currently accept cash, cashier’s check, debit and/or credit card payments. Return check fees will be 
assessed based upon your financial institution’s fees.  If a check is returned one time, check payments will 
no longer be accepted. 

Note: If your child is enrolled in the middle of the school year, you will receive information regarding your 
child’s total tuition owed at that time.  If a payment plan is necessary, please inquire at the time of 
enrollment. 

Extended Care Program 

Afternoon care 3:15 to 6:00 pm Monday- Thursday & 1:30-4:00 on Fridays 
All regular school students must be picked up before 3:15. Later than 3:15, students will be considered an 
aftercare drop-in. Parents will be charged for after care. 

Please see office staff in regards to Early and aftercare fees. 

COURT ORDERS 
Parents/Guardians must provide the school with current court orders. Parents/guardians must 
supply the school with a copy of any type of court order that may affect the student (e.g. who may 
visit the child, who has access to records, etc). Orders will be maintained in the child's file. If any 
changes to the court order occur during the year, the school must be notified. 



Section 2: Important Information 

SCHOOL HOURS 
Monday through Thursday 8:30am – 3:00 pm, Friday 8:30am – 1:30pm (Unless otherwise 
specified on the school calendar.)  

ATTENDANCE: 
All students are to attend school regularly. We believe that regular attendance in classes is essential to the 
success of a student’s school experience. One can never really make up or compensate for absence from 
class. Any work done to make up what was missed during an absence is primarily an effort to bridge a gap 
in classroom experience. Students in Kindergarten-12th grade are allowed 8 absences per year, 4 per 
semester. Absences in excess of 4 per semester may result in a Saturday school at the discretion of the 
respective principal ($20 fee). The administration will make the final decision as to whether or not a 
student will pass or fail due to a prolonged illness. A student must be in school 4 1⁄2 hours to receive 
credit for the day. Students must be at school by 10:30 a.m. in order to be counted present. Unless it is 
school business, students must be in attendance at least half the class period to be counted present.  

EXCUSED AND UNEXCUSED ABSENCES:  Parental Phone Call of Absence: 
The safety of our students is a prime concern. As a matter of crisis management, we desire to know where 
students are and if they will be attending for the day. Victory Academy requests that parents phone the 
School Office, 407-484-1757, the day of an absence, by 8:00 a.m. if possible. Leave a message if the phone 
is busy with the name of the student, grade, date, and reason for absence. Parents of students who have 
been absent, who did not call, will receive a message from RenWeb of their student’s absence by 3:30 p.m. 
A signed note is due within 2 days with the above info and any documentation for all absences. (See 
additional consequences in the behavior matrix.) 

Examples of Excused Absences: Absences are excused for illness, injury, death in the family, medical or 
dental appointments that cannot possibly be made outside of school hours, family reasons pre- approved by 
the administration (one week’s notice), marriage in the immediate family, one morning in order to obtain 
their driver’s license if the student has no test scheduled during the period of the absence, educational trips 
of an educationally redeeming nature, a business trip where both parents are required to be out-of-town and 
the children are too young or have no other place to stay, help at home of an emergency nature will also be 
given consideration, or special situations where a student may have the opportunity to represent his church, 
scout troop, a civic organization or some such group will be considered by the principal based on the 
student’s grades, previous absences, etc. 

Perfect Attendance Exemptions: Absences that are exempt for perfect attendance are for students 
participating in Academy-sponsored activities during the school day, or college days for juniors and seniors 
per the guidelines in the academic section. Seniors have two exempt days and juniors have one exempt day 
except during exams. 

Required Note for Classroom Absences: Except for illness, injury, and death in a family, prior notice of 
the absence should be given one week in advance. Otherwise, students must bring a note explaining their 
absence on the first day of their return for it to be excused. Students have 2 days of grace to return a note 
or the student will serve an after school detention. If the absence remains unexcused, it will result in a 3-
point deduction for the quarter from all academic classes. The note should include the name of the 
student, grade, date, reason for the absence, documentation if available (ex. doctor’s note), and the parent’s 
legible signature. Students should bring the note to the office before going to class. 

Examples of Unexcused Absences: Absences are unexcused for all of the examples listed if not requested 
in writing and approved in advance of the absence: oversleeping, hair appointments, shopping, excursions, 
automobile repairs, working on a class assignment, unapproved personal trips, tardiness or truancy, parent 
notes without any explanation, failure to bring a note in the 2 day grace period, or suspension. 



Makeup Work: Students will be required to make up all missed work, including homework, tests, and/or 
quizzes. Failure to make up the assignment within the allotted time results in an automatic zero. It will be 
necessary for missed work, including makeup tests, to be made up during the class missed, before school, 
or after school. If a student has been approved for an absence and wishes to take a test or turn in homework 
before the absence, this matter is left to the discretion of the teacher. In cases where the test is available, it 
is advantageous to both the student and the teacher to take the test early rather than late. It is the student’s 
responsibility to schedule a time for makeup work. All work missed must be made up within two times the 
numbers of days the student was absent. This applies only to excused absences relating to illness, injury, 
and death in the family. Students absent for other reasons, such as educational trips, college days, 
appointments, etc., do not have this number of days for makeup. In general, students are expected to have 
assignments ready for class upon return to school or within a reasonable time frame determined by the 
teacher. If the homework or tests were assigned prior to the absence, the student is responsible for the test 
or homework upon returning to school. 

Extracurricular: If a student is absent from school immediately prior to or following any school activity, 
that absence may be interpreted as unexcused. This applies specifically to any student who is absent in the 
morning following participation in any activity the previous night, or any student who is absent the 
afternoon (day) prior to an activity that evening. Students involved in extracurricular activities may not 
participate in that activity (practice, game, or event) if he is absent the day of the activity. In order to be 
eligible to participate, a student must be in school 4 1⁄2 hours. 

Loss of Credit for the Year Due to Absences: For students to receive credit in any class, total semester 
absences may not exceed four (4) or the year absences may not exceed eight (8). Whether the absences are 
excused or unexcused does not change the credit ruling. Exceptions may be granted under unusual 
circumstances after parental consultation with the Principal. 

TARDINESS: 
Students are expected to be on time for their classes. For every three unexcused tardies, students will 
receive an unexcused absence. Students arriving to school after 8:05 are considered tardy, and must report 
to the front office with a parent to sign in. The office will issue the student a tardy slip to class. (See 
additional consequences in the behavior matrix.) 

Examples of Unexcused Tardies: are oversleeping, arriving late for any reason not in keeping with 
reasonable prudence, any tardiness in getting to class during the school day or not bringing a note within 
three days of a tardy. 

Examples of Excused Tardies are student or parent automobile delays or breakdowns in route to school 
(unless habitual), detainment by the office or another teacher, or a temporary illness. (School office staff 
will make the decision of whether a tardy is excused or not.) 

SCHOOL HOURS: 
Check with the school office for school hours and designated areas for early arrival. Students should not 
arrive on VA campuses earlier than 6:45 for early care and 7:45 for the regular school day. The school’s 
classrooms are opened to students at 7:45 a.m. After 8:05 a.m. students are considered tardy. 

NON-DISCRIMINATORY POLICY: 
Victory Academy admits students of any race, color, national, and ethnic origin to all the rights, privileges, 
program, and activities generally accorded or make available to students at the school. It does not 
discriminate on the basis of race, color, national or ethnic origin in administration of its educational 
policies, admissions policies, tuition assistance, and other school-administered programs. 

TRAFFIC PATTERNS: 
Our car pool system is designed to provide safety, order, and supervision for each student’s arrival and 
departure. The traffic pattern at the Academy, which unfortunately cannot be free of inconvenience, is 
designed for maximum safety for our students. Parents are asked to observe all traffic flow patterns. Since 
safety of students is involved, please give wholehearted cooperation in observing these regulations. 
Designated drop off/pick up zone is behind Grace Journey Church in the gymnasium lot. Please advance far 
enough so that other cars may pick up their riders. Please do not leave cars unattended in the car line and 
park in designated areas only. Please watch your speed. Traffic pattern information can be obtained from 



the school office. Parents will be given identification numbers for pickup in the car pool. Please keep these 
numbers in clear view on the dash of the driver’s side of the car.  

Extended Care Program: 
A teacher will be on duty at 6:45 for grades K-12 for early care. Please see Victory Academy Extended 
Care Fees for more information. 

If K-12th grade students arrive after 7:45, they should go directly to their classroom.  
A teacher will be on duty at 7:45 for grades K-12 in every class for student arrival. Students should be in 
class by 8:00 a.m. 

Aftercare services for K-12th are available and begin upon dismissal of school and ends at 6:00 p.m. 
Aftercare services are NOT provided for half days, holidays, or staff professional days. Aftercare ends at 
6:00 p.m. each full school day. If a student is not picked up by 6:00 p.m., there will be a $1.00 late fee for 
each minute after 6:00 p.m. (See payment plan) 

LATE ARRIVAL POLICY: 
All students at VA are to assume the responsibility of being punctual. Students are encouraged to be in their 
classrooms five minutes prior to the start of school in order to get organized for the upcoming day. All 
students in Kindergarten-12th grade who are late should report to the school office.  

LEAVING CAMPUS DURING THE SCHOOL DAY (EARLY DISMISSALS): 
All students must be signed out in the front office before leaving campus. Students who become sick during 
the school day will be sent by the classroom teacher to the school office where their parents will be notified 
by telephone. After allowing the student to rest for awhile and monitoring student, the student will be either 
sent back to class, or parents will be asked to take their child home. All students must be signed out in the 
school office. 

SIGNING STUDENTS OUT OF SCHOOL:  
1.Students may be signed out for the following conditions: 

a. Their absence would fall under one of those defined as excused in the Student Handbook.  
b. If the reason is illness, the student must be running a fever as determined by the office staff. If 
not running a fever, he must obviously be ill, as determined by the best judgment of the Academy 
officials. The school will contact a parent or legal guardian. 

2. Detailed records for students will be kept in the Office regarding signing in and out of the Academy. 
Students showing an excessive number of sign-outs or sign-ins will have the situation reviewed in a 
conference between parents or legal guardian, student, and the Principal.  

3. Students may not leave the campus during the school day without telephone contact with, or personal 
appearance of the parents or legal guardian.  

4. Upon checking in either later that day or a following day, a written note from home must accompany the 
student. 

ILLNESS: 
For the well-being and health consideration of all our students and staff, parents are asked to keep home 
any student with fevers and contagious illnesses. Students need a signed note from the parent stating the 
reason for missing school. It is a policy that a student must stay home with a fever (24 hours fever free 
without the use of medication like Motrin, Aspirin, Tylenol, etc.), vomiting (24 hours free), flu symptoms, 
diarrhea, colored nasal discharge, persistent cough, strep throat (24 hours on medication), or pinkeye (24 
hours on medication). 

IMMUNIZATIONS AND PHYSICALS: 
Florida state law requires VA to have on file current immunization and medical records for each student. 
Kindergarten and 1st grade must have a physical to enroll. Please keep your child’s records up to date with 
the school office. Students participating in fine arts productions and marching band must have a physical on 
file. 



INFECTIOUS DISEASES: 
Any child who is diagnosed as carrying a disease classified as “communicable” is not allowed to become or 
remain a student at Victory Academy as long as the disease is present. Once the school has written 
verification from a physician that such a child has become disease free, he may be considered for 
enrollment or re-enrollment at VA. This policy applies to, but is not limited to, all diseases that may be 
sexually transmitted, including Auto Immune Deficiency Syndrome (AIDS). For school purposes, any 
student testing positive for antibodies to the AIDS virus is considered to be infected with the virus. Victory 
Academy believes that these measures serve to minimize the further spread of diseases. 

MEDICATIONS: 
All medications (prescription or over-the-counter) must be stored and administered by the office 
administration team. The parent must furnish the medication and provide a note indicating the date, dosage, 
and time to be administered. Medications must be in original packaging and a bottle no taller than 3 inches 
or in a labeled zip- lock bag with instructions. 

EMERGENCIES: 
If your child becomes ill at school, you will be notified immediately. Emergency information is required on 
the student application. If there is a change in this information, the parent is responsible for contacting the 
school office in writing. An emergency contact person and number to call, if you cannot be reached, are 
very important. Please make sure your emergency contact has written permission to obtain medical 
treatment for your child in case of an emergency when you are not present. 

PUPIL AND CUMULATIVE RECORDS: 
All student records are kept in the office. All records are confidential. Teachers use discretion in reviewing 
a student’s record. When a student withdraws during the year, a withdrawal form must be completed. A 
parent or guardian must complete a transfer of record before records can be released. Student accounts must 
be current or records and report cards will not be released. A transcript of a student’s grades will be 
provided upon request to the student’s parent or guardian. Transcripts given to a parent or student are 
unofficial copies. Records and transcripts will not be released when a student’s tuition and/or fees account 
are not paid in full at the end of a school year, or if an account is delinquent during the school year. 

INCLEMENT WEATHER CLOSINGS: 
In case of inclement weather that occurs WHEN SCHOOL IS OUT for the day, VA will announce its delays 
and closings on RENWEB and the school website www.vicotoryacademyschool.org. If the inclement 
weather event occurs WHEN SCHOOL IS IN SESSION, VA will contact parents. Typically, VA, during an 
in session weather event, follows Orange County Public Schools. 

PHONE POLICY: 
Students may use the office telephone for emergencies with permission of the office staff.  NO CELL 
PHONES CAN BE USED BETWEEN 8 a.m. and 3 p.m. 

CONTACT OF TEACHERS AND RESOLUTION OF PROBLEMS: 
Teachers at VA are professionals and expect to be treated as such. If a conference is needed, please schedule 
an appointment with the teacher by calling the office. Parents should use discretion when contacting 
teachers at their home. Teachers have the option of making their home telephone number available. Be 
considerate of their time away from school. Occasionally during the course of the year misunderstandings 
or problems can arise between the teacher and a student, teacher and a parent, parent and the school, or any 
one of several possible areas. This is often the result of lack of communication between those involved. 
Complaints or problems will be considered in no other way than prescribed as stated: 
1. All questions, problems, or complaints should be brought directly to the teacher first before anyone else 
is involved. 
2. If the situation is not cleared up at this level through direct contact, (95% of them are!) it should then be 
brought to the Assistant Principal. (Principal will be notified.) 
3. If it is still not solved at this level, it should then be presented to the Principal. 

CAMPUS VISITORS: 
A campus visitor is anyone who is not currently enrolled as a student or employed as a staff member. Such 
visitors must go to the school office, sign in, and receive a visitor’s pass. Parents are welcome to visit 
school during the school day. Parents should check in at the school office before going directly to a 



classroom if they have scheduled an appointment with the teacher for a planned activity, party, etc. 
Classroom observation by parents is welcomed, but should be arranged and scheduled by the principal at 
least 24 hours prior to the visit. Parents may not go to a classroom without a pass. All visitors must be in 
dress code.  

FOOD AND WATER BOTTLES: 
Food and drink (except water) should not be consumed throughout the facilities except in designated areas. 
Water may be brought to class in clear, spill-proof, plastic bottles labeled with the student’s name. 

GUIDELINES FOR LUNCH   
We discourage students bringing glass containers. Food/drinks are to remain in the cafeteria and 
are not to be taken out to the classroom. Students are expected to behave in an appropriate 
manner during lunch. After lunch, students are encouraged socialize in an appropriate manner 
with their fellow classmates.  

The following behavioral expectations are enforced during lunch hour:  
Students will: 
• Display appropriate dining behaviors and courtesies including using quiet voices. 
• Clean up their own dining area when they have finished with lunch. 
• Raise their hand and ask to be excused before leaving their eating area. 
• Leave food/drinks in the Cafeteria and are not to take food/drinks into the classrooms. 

SNACK POLICY: 
Morning snacks for lower elementary may vary. Please check with your teacher regarding this policy. 
Morning snacks are brought from home and should be nutritious.  

BIRTHDAYS: 
Celebration of student birthdays may be celebrated with classmates during the lunch period. All birthday 
celebrations should be arranged in advance with the teacher. Birthday songs should be sung within the 
classroom . In Pre-K through 12th grade, if gifts and invitations are brought to school, they must be for the 
whole class or all of the same sex, leaving no one out.  



Section 5 – Honesty & Grades 

ACADEMIC HONESTY POLICY  
Victory Academy regards academic honesty as a cornerstone of its educational mission. It is 
expected that all schoolwork submitted for the purpose of meeting course or class requirements 
represent the original efforts of the individual student. Administration, faculty, students and their 
families are all important contributors to the upholding of this academic integrity in our school 
community. Thus it is important that all involved understand their integral role in helping to 
promote this climate of academic honesty. All forms of academic dishonesty will make a student 
subject to disciplinary action.  

The following list provides examples of what a student will NOT do: 

1. Plagiarize in written, creative, or oral work. (Plagiarism is using the ideas of another as one’s 
own without acknowledgment of the source.) 

2. Submit work that is not original: Copying, “borrowing” from another source and giving it as 
one’s own work, and resubmitting work from another person or another class are all 
unacceptable practices. 

3. Give or receive unauthorized assistance on exams. 
4. Alter grades or other academic records, give false information, or forge. 
5. Submit identical work in more than one course without the prior approval of the instructor. 

Students may further develop previous work with prior approval of the instructor. 
6. Provide notes, signature, or other documents that are forgeries to school officials or teachers. 

DISHONESTY DEFINED 
Students shall not engage in any act of deception or falsification of work product. This includes 
plagiarism by copying the language structure, idea and/or thought of another and representing it 
as one’s own work, and verbal or written statement of untruth. 
Dishonesty, or cheating, is defined as: 

• Copying or stealing another person’s work; 
• Allowing another person to copy one’s own work; 
• Doing another person’s classwork; 
• Creating more than one copy of one’s own work for distribution; 
• Providing another person with the answers on tests or quizzes; or 
• Noncompliance with teachers’ test taking procedures. 

Use of computers in any of the following ways is prohibited: 
• Unauthorized copying of the software; 
• Copying or using another student’s data disk; or 
• Unauthorized use of hard copy (printed material) to develop one’s own software 

VIOLATION OF ACADEMIC HONESTY POLICY 
The following rules for conduct apply to all students and violation of the rules could result in 
consequences as described. In most cases the teacher is granted the authority to exercise his/
her good judgment in applying the range of consequences described. The principal has the 
authority to exercise judgment in determining an appropriate consequence, but should strive to 
follow the procedure as outlined.  

Procedures for implementation of this policy shall include: 
1. An explanation of this policy will be included in parent handbooks or mailed to parents/
guardians annually. 
2.  Explanations of the Academic Honesty Policy and Procedure will be presented orally to the 
students during the first week of classes at the beginning of the school year by the teacher. 
Students will sign and date an Acknowledgment of Academic Honesty Policy form at that time. 



3. In each incidence of alleged academic dishonesty, parents/guardians will be notified directly 
(by phone or a conference) and a brief written statement of the situation shall be provided to the 
principal by the teacher, with a copy to the parents/guardians. 

PLEASE SEE BEHAVIOR MATRIX FOR CONSEQUENCES PER OFFENCE  

STAFF RESPONSIBILITIES 
All teachers will educate students during the first two weeks of class as to what constitutes 
cheating and what is acceptable and unacceptable behavior. The Academic Honesty Policy will 
be referenced. This information is reinforced on a regular basis 

INTERNET AND OTHER COMPUTER NETWORKS 
The use of the Internet and similar communication networks by students and staff is a privilege – 
not a right. Failure to follow established rules can lead to appropriate disciplinary action as well as 
the loss of access to the Internet or other networks through school accounts. Legal action may 
also be taken where/when appropriate. The teachers will maintain a record of those students who 
do not have access to the Internet (or other materials). Students shall be trained on the use of the 
Internet. Teachers will be responsible for informing students of the Victory Academy policies, 
procedures, and rules annually. We strive to give students’ access to the Internet, but specific 
procedures on the rules must be followed. Students who do not follow the rules will lose their 
privilege to use the system and/or be subject to other disciplinary action including possible legal 
action. Internet is to be used for educational and research purposes only that are consistent with 
Victory Academy educational objectives. 

HOMEWORK      
Homework contributes to the growth and development of the student. Homework is given at all 
levels and is assigned to do the following: 

• Supplement, support, and extend learning through home-related activities. 
• Reinforce classroom instruction by providing necessary practice, integration, and application. 
• Help students become resourceful and work independently. 
• Acquaint and involve parents/guardians with what their children are learning in school. 
Middle & High School level students should expect an increase in the amount of work they take 
home compared to Elementary School level. This allows them to expand the learning that took 
place during the day and involve other family members in schoolwork. Parents/guardians should 
expect 30-60 minutes of homework nightly. The amount of time needed will vary according to the 
individual student’s age, needs, capabilities, and motivation. If students are bringing no work 
home, or an excessive amount, parents/guardians should contact teachers to discuss their child's 
progress. Teachers will generally provide time during class for students to work on assignments. 
This allows students to get answers to specific questions about the topic they are working on. 
Students will also get an opportunity to complete work with teacher support during homeroom. 
Parents/guardians also have responsibilities to support their children in completing homework. 
While students should assume the major responsibility for completing homework assignments, 
parents/guardians are encouraged to take an active interest in student homework by: 

• Promoting a positive attitude toward homework. 
• Providing a consistent time and suitable place for study. 
• Making resources available whenever possible. 
• Communicating special circumstances to the teachers that may affect the student’s ability to 
complete assignments. 

Homework Checklist for Parents/Guardians: 
Make sure your child has: 
• A quiet place to work with good lighting and appropriate supplies. 
• A regular time daily for doing homework. 

Questions to ask your child: 
• What’s your assignment today? 
• Is the assignment clear? (If not, suggest calling a classmate.) 



• When is the assignment due? 
• Do you need special resources (a trip to the library, specific computer programs)? 
• Do you need special supplies (graph paper, poster board)? 
• Have you started the assignment? Have you finished it? 
• Is it a long-term assignment? If so, have you divided it into manageable sections? 
• Would practice be useful? 

Other ways to help: 
• Look over the finished assignment, but don’t do the work. 
• Meet teachers early in the year and contact them to clarify homework questions. 
• Review teacher comments on homework that has been returned and discuss with your child. 
• Contact the teacher directly if there’s a question or problem. 
• Congratulate your child on a job well done. 

PROGRESS REPORTS 
Ongoing student progress is available to parents via Victory Academy Daily RenWeb. More info 
on RenWeb will be sent home with child on first day. We encourage parents and students to use 
this tool to monitor progress. Official progress reports are sent to the parents/guardians of 
students the fourth – fifth week of each semester. This report may show positive academic 
achievement or unsatisfactory performance after the first couple weeks of each nine-week period. 
If parents/guardians desire more information on their child's progress, they may contact their 
child’s teacher directly via phone or e-mail. 

GRADE REPORTS 
Four times each year students receive a grade report or report card. K4 & K5 students will 
receive a progress report the first nine weeks and a report card for the last three quarters. Grades 
are given on the basis of a student's success in achieving established objectives for the course. 
Grade reports are distributed after the end of each nine weeks of instruction. The following letter 
grades are given: 

     Grading Scale 
A+ 98-100        A 93-97      A- 90-92 

 
B+ 87-89          B 83-86       B- 80-82 

C+ 77-79          C 73-76      C-70-72 

D+ 67-69          D 60-66 

F    0-59 

HONOR ROLL 
Students who have earned a 4.0 grade point average are placed on the Principal’s Honor Roll. 
Students who have earned a 3.5 - 3.99 grade point average are placed on the Superior Honor 
Roll. Students who have earned a 3.0 - 3.49 grade point average are placed on the Academic 
Honor Roll. All grades for all subjects are averaged to determine the honor rolls. 

PROMOTION-RETENTION 
Victory Academy makes extensive efforts to avoid the necessity of high stakes promotion/
retention determinations through a system of strategic supports and interventions to address 
individual student learning deficits. Early identification of problems is important to assist the 
student, parent, and school in resolving them. If, after extensive efforts, insufficient academic 



progress results and retention is necessary, a detailed retention plan is prepared designed to 
maximize modifications and support to the student during the retention year. Promotion/retention 
determinations are based on multiple criteria. Significant factors considered are classroom 
assignment and test results, teacher recommendations, grades, and attendance. Promotion and 
retention determinations are made solely by administrators. 

PARENT/GUARDIAN-STUDENT TEACHER CONFERENCES 
Parents/guardians can minimize the need for face-to-face conferences by conferring regularly via 
e-mail, telephone, using the Victory Academy Home-note, or through other written communication 
with teachers. Parents/guardians are encouraged to regularly speak with their child about his/her 
progress. We encourage regular, ongoing communication with teachers. Parents/guardians do 
not need to wait for scheduled conferences to contact teachers with questions or concerns. E-
mail is an excellent tool to facilitate communication. Many parents/ guardians find that this on-
going, relatively immediate communication supports their interests and questions, as well as 
minimizes the need to meet with teachers face-to-face at the scheduled parent/teacher 
conference dates. Students should be an active part of conferences. Students should provide 
parents/guardians information on the reasons for their grades and the associated comments from 
teachers. Students should be present at conferences to respond to questions from parents/
guardians related to class performance. Parents/guardians are strongly encouraged to contact 
teachers early in the year to discuss student performance. 

 

Victory Academy Dress Code:

The following is information and instruction for Victory Academy’s Dress Code:



Burgundy vests and sweaters are available but optional. However, if a vest is worn over a shirt, 
the vest must be embroidered.

****The students are required to purchase a lightweight sweater or cardigan (black, gray, white, 
or burgundy) for the cooler months or to wear in the classrooms when the rooms are cooler.****

All pants can be purchased at any local retailer. Please make sure that you measure your child 
according to the size chart given at www.frenchtoast.com.

MONDAY, TUESDAY, AND FRIDAY DRESS CODE

All elementary students  (K4-5th) are to wear black slacks and a burgundy or white polo 
shirt. All shirts must be embroidered. Shoes must be black or white. Students in 3rd grade up 
must wear a belt if pants have belt loops.

All middle and high school students  (6th-12th) are to wear black or grey slacks and a 
burgundy or white polo shirt. All shirts must be embroidered. Shoes must be black or white. 
Students in 3rd grade up must wear a belt if pants have belt loops.

WEDNESDAYS

WEDNESDAYS are considered dress for success days, and on those days, students must 
wear the white oxford blouse or peter pan blouse with a tie. Cross ties should be worn only 
by girls.

All elementary girls (K4-5th) are to wear the burgundy plaid jumper with white polo shirts with 
a cross tie. All jumpers must be embroidered. Shoes must be black or white.

All elementary boys (K4-5th) are to wear black slacks, white button down oxford shirt with a 
tie. All shirts must be embroidered. Shoes must be black or white.

All middle school and high school girls (6th-12th) are to wear the Plaid 54 skirt with a white 
polo shirt with a tie. All shirts must be embroidered. Shoes must be black or white.

All middle school and high school boys (6th-12th) are to wear black or grey slacks and a  white 
button down oxford shirt with a tie. All shirts must be embroidered. Shoes must be black or 
white.

Thursday: Physical Education Day

Black jogging pants or black sport short with a burgundy t-shirt.

DRESS CODE STANDARDS FOR BOTH LADIES AND GENTLEMEN

Students are to be neat and well-groomed. All attire must be clean, modest, and appropriately 
sized – not too small or tight and not too large.

Tops must be long enough to cover midriff and bottoms must fit appropriately at the waistline.



Tops such as collared shirts or plain sweatshirts may have small pocket-sized logos. Brand names, 
logos, or graphics bigger than the palm of one’s hand are not proper classroom attire.

Sweatpants, athletic pants, yoga pants, spandex leggings, flannel pajamas, jeans or athletic shorts 
are not appropriate classroom attire with the following exception: Jeans may be worn on Fridays. 
Frayed and torn jeans that are torn above the knees are not proper classroom attire.

Shoes should be worn at all times.

Plastic shoes such as athletic slides and flip flops are not appropriate. 
Middle and high school students may wear sandals. 
Elementary school students must have heel straps or closed backs.

Visible tattoos are not appropriate in the school environment. 
Sunglasses may only be worn in the case of a medical need. 
No cross-gender dressing is permitted within the Victory Academy School community.

DRESS CODE FOR LADIES

In addition to the Dress Code Standards for Ladies and Gentlemen above, ladies should follow 
the following guidelines.

Tops (Ladies) 
 
Necklines on dress code tops (including dresses) cannot be more than 3” below the collarbone 
Tops must have at least short sleeves and cannot show undergarments or come off the shoulder. 
Tank tops and cropped tops are not appropriate classroom attire. 
Tops must be opaque (no sheer or ultra-thin fabrics).

Bottoms (Ladies)

Pants must be loose fitting. Acceptable pants can be straight, boot cut, flare, trouser cut, as well as 
loose fitting dress pants. 
Shorts, skirts, and dresses must be no more than 4” above the crease at back of the knee. 
Leggings may only be worn under a dress code length skirt/dress. 
Note: Long shirts are not dresses. 
For uneven hemlines, the shortest part of the hemline may be no more than 4” above the middle 
of the knee. Fabrics may not be sheer unless an appropriate slip is worn underneath, no 
undergarments or outline may show. 
 
Grooming (Ladies)

Makeup and hair color should look natural 
Only pierced ear jewelry is appropriate for the classroom environment

DRESS CODE FOR GENTLEMEN

In addition to the Dress Code Standards for Ladies and Gentlemen above, gentlemen should 
follow the following guidelines. 



 
Tops (Gentlemen)

Tops (collared or non-collared) must be neat, appropriate sized, and have at least short sleeves. 
Tank tops and cropped tops are not appropriate classroom attire.

Collared shirts must be appropriately sized so that they remain tucked in at all times. Non-
collared shirts do not need to be tucked in.

Bottoms (Gentlemen)

Casual pants such as khaki and cargo style, or dress slacks must be appropriately sized and sit 
securely at the waist. Belts should be used if needed to satisfy this requirement. 
Belts should always be worn when wearing a collared shirt.

Note: K4-2nd grade is not required to wear a belt.

Shorts must be no more than 4” above the crease at the back of the knee. 
 
Grooming (Gentlemen)

Hair must be neatly groomed

If students choose to wear locs, we would like for them to be clean and styled neatly.

Body piercings are not allowed 
Appropriately sized necklaces are permitted in the school environment 
Faces must be clean-shaven

 
To see and order uniforms please follow these directions:

◦ Visit 
◦ Click on “Shop By School” in the top navigation of the site.
◦ Enter your school code (QS5QBQC)
◦ Click on School Name
◦ Pick the appropriate uniform

Section 6 – CONDUCT 

The school is the learning and working environment for both students and staff. Students, their 
families and staff members are expected to behave in an orderly, mutually respectful manner at 
all times. Students, their parents/guardians, and staff members should expect a safe, orderly, 
positive environment to work and learn in. 
Students have a responsibility to know and follow the rules and regulations of the school at all 
times. Students should respect themselves, respect others, respect property, and be responsible 
for their own actions. Students will be expected to be respectful at all times and follow these 
simple rules: 

• We respect others and their property. 
• The use of inappropriate (foul, abusive, harassing, vulgar) language is prohibited and  will not be 
tolerated. 
• We keep our hands, feet and objects to ourselves. 

https://www.frenchtoast.com/


• Students are to do what they are told to do the first time they are told. 
• Students may not interfere with the learning / teaching environment. 
• Teachers will be allowed to teach and students will be allowed to learn. 
• Students will allow the teacher to teach all students. 
• Students will allow all students to learn. 
• Students will encourage all others to feel safe and comfortable. 

Students who are unable to meet our high behavioral expectation will receive appropriate 
consequences for choosing inappropriate behaviors. Teachers will teach and rehearse their 
expectations for behavior in their classrooms the first week of school and on a regular 
basis throughout the year. Students can expect to see and hear the overall school rules (listed 
above) reinforced in every classroom. Teachers will also have additional expectations for student 
behavior. Teachers will explain their expectations and the consequences for positive and negative 
behavior. If parents/guardians have questions on individual classroom behavioral plans, they 
should speak with the classroom teacher for clarification. Rules are established to maintain a 
safe, orderly environment. If students demonstrate severe or repeated inappropriate behaviors, 
they will be referred to the administration. 

CLASSROOM CODE OF CONDUCT 

This Classroom Code of Conduct applies to all students in grades K-12. 

1. Student Removal from Class 
• A student may be removed from class for, but not limited to, the following reasons: 

dangerous, disruptive, damaging, unruly behavior, behavior that violates expectations set 
forth by Victory Academy, in addition behavior that interferes with the ability of the teacher to 
teach effectively or interferes with the ability of others to learn, and behavior which is 
inconsistent with class decorum. 

• When a student is removed from class, s/he will be sent or escorted to the administrator or 
designee. The teacher removing the student will notify the administrator or designee and 
inform him/her of the reason(s) for the student’s removal. A written explanation of the 
reason(s) shall be given to the administrator explaining student’s removal from class. 

2. Placement Procedure 
Short Term Placement Procedures 
In the majority of cases, a student shall remain in the short-term removal area for at least the 
duration of the class or activity from which s/he was removed. The administrator or designee shall 
inform the student of the reason(s) for removal from class. The administrator or designee shall 
either retain the student in short term removal, or, where necessary, appropriate and practical, 
shall take steps to have the student sent home. 

3. Parent/Guardian Notification Procedures 
• The teacher who initiated the removal of a student from class will attempt to notify parents/
guardians within 24 hours of the incident that caused the student to be removed from his/her 
class. The classroom teacher shall keep written logs or records regarding all attempts to contact 
the parents/guardians of the removed student and provide these to the administrator or designee 
within 24 hours of the student’s removal from class. 
• The administrator or designee shall notify the parents/guardians of the student in writing via 
disciplinary referral form, when a teacher has removed a student from class. This notification shall 
include the reason(s) for the student’s removal from class and the placement decision involving 
the student. This notice shall be given as soon as possible after the student’s removal from class 
and after a placement determination has been made. 
• If the student removed from a class is also subject to disciplinary action (suspension or 
expulsion) for the particular classroom conduct, the student’s parents/guardians shall be notified 
of the disciplinary action.  

Behavioral Matrix 



The Behavioral Matrix is designed so students will know the consequences of their misbehavior.  
Parents are informed through registration packets, forms, handbook, school newsletter and 
various other reminders of the necessity for each student to display good behavior. 

DISCRIMINATION 
No person (meaning K-12 student) may be denied the benefits of or be discriminated against in 
any curricular, extracurricular, pupil services, recreational, or other program or activity because of 
the person’s sex, race, religion, national origin, ancestry, creed, pregnancy, marital or parental 
status, sexual orientation, or physical, mental, emotional, or learning disability. 

HARASSMENT 
Pupil harassment means behavior towards pupils based, in whole or in part, on sex, race, 
religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, 
or physical, mental, emotional, or learning disability which substantially interferes with a pupil’s 
school performance or creates an intimidating, hostile, or offensive school environment. Any 
conduct that meets the three elements of harassment as described below constitutes harassment 
and will be dealt with accordingly. 

EXAMPLES OF BEHAVIOR THAT CAN CONSTITUTE HARASSMENT: name-calling, making 
threats, spreading rumors, telling jokes, making fun of someone, gestures, physical intimidation, 
hitting, touching, pranks or hazing, vandalism, destruction of property. 

DIRECTED TOWARDS A PUPIL BECAUSE OF: sex, sexual orientation, race, religion, national 
origin, ancestry parental status, physical disability, mental disability, emotional disability, learning 
disability. 

CREATING A HOSTILE ENVIRONMENT: The behavior is so severe (in view of all circumstances) 
or pervasive (occurs often, is part of a pattern of behaviors, permeates atmosphere) that it 
creates a hostile environment. 

SEXUAL HARASSMENT 
Victory Academy is committed to providing a learning and working environment for its students 
and employees that is free from intimidation and sexual harassment. This policy applies to all 
employees and students and will also be distributed to all contractors, vendors, and other agents 
of the school. It shall be a violation of this policy for any member of the staff to harass another 
staff member or student through conduct or communications of sexual nature as defined below. It 
shall also be a violation of this policy for students to harass other students or staff members 
through conduct or communications of a sexual nature. For purposes of this policy, sexual 
harassment includes but is not limited to: 
Unwelcome sexual advances, unwelcome requests for sexual favors, verbal, written, or visual 
depictions of physical conduct of a sexual nature, and other inappropriate verbal or physical 
conduct of a sexual nature, whether or not repeated, when made by any member of the school 
staff to a student, when made by any member of the school staff to another staff member, or 
when made by any student to another student, or when made by a student to a staff member 
when: 

1) Submission to such conduct is made, either explicitly or implicitly, a term or condition of an 
individual's employment or education, or when 
2) Submission to or rejection of such conduct by an individual is used as the basis for academic 
or employment decisions affecting the individual, or when 
3) Such conduct has the purpose or effect of substantially interfering with an individual's 
academic or professional performance or creating an intimidating, hostile, or offensive 
employment or educational environment. 

There are a range of subtle and not so subtle behaviors that may involve individuals of the same 
or different sex. Behaviors that may be considered sexual harassment include, but are not limited 
to the following: 
1) Verbal harassment or abuse, sexual jokes and innuendo. 
2) Pressure for sexual activity, sexual favors, or unwanted sexual advances. 



3) Remarks to a person with sexual or demeaning implications, including remarks about an 
individual’s body, sexual   prowess, or sexual deficiencies. 

4) Unwelcome touching, leering or whistling. 
5) Suggesting or demanding sexual involvement accompanied by implied or explicit threats 

concerning one's grades, job, etc. 
6) Insulting or obscene comments or gestures. 
7) Display of sexually suggestive objects or pictures. 
8) Other physical, verbal or visual conduct of a sexual nature. 
It is not considered harassment of any sort for members of management to enforce job 
performance and conduct standards in a fair consistent manner. 

PROCEDURES FOR DEALING WITH HARASSING BEHAVIOR 
Students who have been seriously or repeatedly harassed by another student should tell an adult 
immediately. Severe situations will be referred to administration. Students who harass others may 
be referred to the police. Students who feel they are being harassed by another student should 
do the following: 

1) Respond assertively (tell harasser to stop, or walk away). 
2) Document the situation (write down the date, time and location where and when the situation 

happened. Write down other people who saw/heard it. Write down your assertive response.) 
Keep this document. 

3) If the harassment is severe, or if it does not stop after you have dealt with it assertively, go to 
the teacher in charge and tell him/her about the situation. Teachers will keep parents 
informed of more serious situations of harassment. Severe situations will be referred to 
administration. (this should be done first) 

PROHIBITED ITEMS 
This includes many, but not all items, that have no place in school: knives, weapons of any kind, 
cigarettes, drugs, lookalike drugs/alcohol, lighters, matches, fireworks, spray devices, foams, 
water guns, electronic devices (including cell phones, pagers, lasers, walkmans, video games/
accessories of any sort), cards, articles of pornography, gang scarf’s, jewelry/paraphernalia, or 
other paraphernalia not conducive to a safe, orderly environment. These items, plus anything that 
causes problems of control at school, will be taken from students. 

DRUG FREE SCHOOL 
It is unlawful to manufacture, distribute, dispense, possess, or use a controlled substance or 
alcohol on Victory Academy property, including all vehicles owned by Hatcher Academy of 
Excellence. The same provisions are in effect at all school-sponsored events or extra-curricular 
activities while off school premises. “Look-alike drugs” shall be considered the same as controlled 
substances for the purposes of this policy and related policies. Students who violate the 
provisions of Victory Academy policy will be subject to disciplinary action, including suspension or 
expulsion. In addition, referral for prosecution will be imposed on students who violate the 
standards of this policy. 

CARE OF SCHOOL PROPERTY BY STUDENTS/VANDALISM 
Students and/or their parents/guardians will be required to pay for damage to school property that 
results from rule violations, negligence, malicious mischief, vandalism, etc. If payment is not 
made, Victory Academy may file the claim with proper authorities. Vandalism may be referred to 
the police. 

VIOLENCE OR THREATENING BEHAVIOR 
Violent or threatening behavior is disruptive to the educational environment at school and 
endangers others at school or at activities that are supervised by school authorities. As a result, 
violence or threats of violence, including fighting, kicking, striking, potentially harmful use of a 
weapon or other instrument, or other unwelcome or hostile physical contact, or the threat of such 



contact, violates school rules and will result in suspension and possible referral for expulsion. It 
is at the discretion of administration to determine if one or all parties involved in a violent 
altercation will be suspended or expelled.  

WEAPONS and LOOK-ALIKE WEAPONS 
Weapons and look-alike weapons are prohibited. No person shall possess, use, or store a 
weapon on school property, on school buses, or at any school related event, or at any event that 
is under the supervision of school authorities. (This prohibition does not apply to law enforcement 
officers discharging their official duties or military personnel who are armed in the line of duty). A 
weapon is any object that by its design and/or use can cause bodily injury or property damage, or 
any component of such an object. This includes, but is not limited to guns, including BB and pellet 
firing guns, firearm silencers, knives, razors, martial arts weaponry, metal knuckles, chains, 
pepper spray/mace and other similar propellants, and similar items or destructive devices such as 
explosives or fire bombs. A weapon is also defined as any facsimile or look-a-like of a weapon or 
firearm such as a toy, starter pistol, or other object that can be perceived as an actual firearm. A 
weapon also may include physical actions or oral or written statements, which lead others to 
reasonably believe, or are calculated to induce a belief, that a weapon is present. Any student 
violating this policy shall be subject to penalties outlined in state and federal law including 
possible expulsion, and mandatory referral for expulsion from school for possession of a 
firearm. Parents/guardians and law enforcement officials will be notified when this policy is 
violated. Weapons will be confiscated by law enforcement officials, as appropriate. Any other 
person violating this policy shall also be referred to law enforcement officials. Law enforcement 
officers will be contacted in any situation involving a weapon which presents an immediate threat 
to safety. If the situation does not allow an opportunity to contact law enforcement officials 
immediately, school staff and administration shall attempt to control the situation in accordance 
with applicable emergency procedures until law enforcement officials can be summoned. 

EXPULSION 
Victory Academy may expel a pupil from school whenever it finds the pupil guilty of repeated 
refusal or neglect to obey the rules, or finds that a pupil knowingly conveyed or caused to be 
conveyed any threat or false information concerning an attempt or alleged attempt being made or 
to be made to destroy any school property by means of explosives, or finds that the pupil 
engaged in conduct while at school or while under the supervision of a school authority which 
endangered the property, health or safety of others, or finds that a pupil while not at school or 
while not under the supervision of a school authority engaged in conduct which endangered the 
property, health or safety of any employee of the school and is satisfied that the interest of the 
school demands the pupil's expulsion. 

Victory Academy shall not discriminate in disciplinary actions including expulsions on the basis of 
sex, race, religion, national origin, ancestry, color, creed, pregnancy, marital or parental status, 
sexual orientation or physical, mental, emotional or learning disability or handicap.  

ELECTRONIC COMMUNICATION DEVICES 
Students are prohibited from using CD players, MP3s, two-way radios, pagers, cell phones and 
other electronic communication or entertainment equipment during the school day. Students who 
bring any of the above listed items to school will have the items confiscated until the end of the 
day (first offense), until parent/guardian picks them up (second offense) and until the end of the 
semester (third offense). Victory Academy shall not be responsible for the safety or securing of 
personal electronic equipment that students choose to bring to school.  

1. Students who bring cellular telephones to school are responsible for turning in their phone to 
their homeroom teacher act the beginning of the day. Phones that are not turned in will be 
confiscated, and parents will have to pick the device up in the front office. 
2. Student shall not turn on or use cellular telephones while being transported in authorized 
school vehicles to and from school-sponsored activities or field trips unless they receive 
permission from the supervising teacher or there is an emergency situation that jeopardizes the 
safety of students, staff, chaperones or the bus driver. 



3. Any parent/guardian who wants his/her child to use a cellular telephone at an unauthorized 
time may submit a request to the student’s principal or his/her designee, explaining the reasons 
for the unauthorized use. The Principal’s or her designee’s decision shall be final. 

See Behavioral Matrix for Consequences 

Section 7 – Volunteers 

PARENT/COMMUNITY VOLUNTEERS 
We are eager to involve community volunteers (including parents/guardians, grandparents, etc.) 
in our educational family. If you are interested in being a volunteer, please complete the volunteer 
form, contact your child's teacher or call us directly at the office. We need volunteers to act as 
mentors, to read with students, to assist students on projects, to assist with lunchroom 
supervision, to support students developing computer skills, to chaperone events, and for just 
about any activity you can think of. We are always looking for guest speakers on careers and 
particular special interests. If you have a special interest area, or career you would like to share, 
please let us know. 

CONFIDENTIALITY AS IT RELATES TO VOLUNTEERS 
We are fortunate to have many parents/guardians who volunteer their time in our school. 
Volunteers may see or hear information about students that needs to remain confidential. Please 
consider the following guidelines when volunteering: 
• All academic information is confidential. It is especially important not to compare student 
performance. 
• Students may share information about families or neighbors. Please keep anything you hear 
confidential, unless it is potentially dangerous to the child. In that case, inform the teacher/
administrator. 
• If students exhibit behavior problems or reluctance to follow directions, please refer to the 
classroom teacher and/or administrator. Please do not share your impressions of the students 
involved with others in the community. 
• If students share information that suggests they might be physically, sexually, or psychologically 
abused, the information should be shared immediately with the teacher, guidance counselor, and/
or administrator. The information should be kept confidential and only shared with school 
authorities that need to be involved. 
Parents/guardians with further questions about student confidentiality should an administrator. 



Victory Academy’s Student Code of Conduct Agreement 

Victory Academy students shall not be engaged in any immoral, illegal, or unethical activities or any other 
activities that may have a detrimental effect on the offending student, other students, the School, the 
community, or the name of the Lord Jesus Christ. This policy not only addresses the detrimental effects of a 
violation on individual students, but also the impact of the violation on the School's reputation and its 
ability to fulfill its stated mission. The School expects students to respect the physical and psychological 
well-being of others and will not tolerate behavior that exploits another individual. Students are expected to 
comply with all rules governing behavior as well as the directives of School officials. 

Consequences are addressed in the Behavior Matrix in the Parent/ Student Handbook  

Drugs 
A student's use of illegal drugs violates Biblical standards (1 Corinthians 6:19-20 and Romans 13:1-5) as 
well as Florida law. VA students shall not be under the influence, possess, use, sell, or supply illegal drugs 
or drug-related products; nor shall VA students abuse prescription drugs or over-the-counter products (see 
Guidelines for the Administration of Medications in School). 

Alcoholic Beverages 
There are differences of opinion in the Christian community regarding what the Bible teaches about the 
appropriateness of alcoholic beverages. However, the possession, use, sale, or supply of alcoholic 
beverages by an underage person is a violation of Florida law; and such acts, therefore, are violations of 
Biblical standards (Romans 13:1-5). VA students shall not be under the influence, possess, use, sell, or 
supply alcoholic beverages. 

Parental Supply or Facilitation of Access to Alcoholic Beverages or Drugs 
It is a violation of Biblical standards (Romans 13:1-5) and Florida statutes for an adult to provide alcoholic 
beverages or illegal drugs to a student. The parents of VA students shall not provide or knowingly facilitate 
access to alcoholic beverages or illegal drugs to a VA student. "Facilitating access" will include a parent's 
failing to adequately safeguard any alcohol or drugs that he/she possesses. Violation of this policy may 
result in the termination of the relationship between that family and the School, at the discretion of the 
Administration. 
  
Tobacco 
On Campus: The possession or use of tobacco in any form is prohibited on campus or at a School activity 
for reason of health and safety. Students possessing tobacco in any form on the campus or at a School 
activity shall be suspended, with their reinstatement to the School to be determined by the Administration. 
In cases where the fire safety system has been activated by actions in violation of this policy, assumption of 
the cost of resetting the fire safety system shall also be considered by the Administration in reinstating the 
student. 

Stealing 
On Campus: Any student found guilty of stealing on campus or at a School activity shall be suspended or 
terminated, as determined by the Administration. The student will be responsible for restitution and may be 
turned over to appropriate law enforcement officials. 

Possession of Inappropriate Visual or Written Material 
On Campus: Possession of inappropriate visual or written material including, but not limited to 
pornography, is unacceptable and shall result in suspension with the possibility of termination, as 
determined by the Administration. 
Off Campus: The possession of inappropriate visual or written material including, but not limited to 
pornography, off campus is subject to progressive disciplinary action, as determined by the Administration. 
  
Involvement in Break-In or Vandalism 
On Campus: A student who has been involved in a break-in and/or malicious damage to the School shall 



be suspended, with reinstatement to the School to be determined by the Administration, contingent, in part, 
upon financial restitution for damages; or the student may be terminated from the School, at the discretion 
of the Administration, without refund of fees. The Administration may also turn the student over to the 
appropriate law enforcement agencies. 
Off Campus: A student who has been involved in a break-in and/or malicious damage off campus is 
subject to progressive disciplinary action, as determined by the Administration. 
  
Disrespect Toward a Member of the Faculty or Staff 
Any student guilty of insubordination toward a member of the faculty or staff on or off campus shall be 
suspended; or if such disrespect manifests itself in physical contact with the staff or faculty member, the 
student may be terminated from the School, at the discretion of the Administration, without refund of fees. 
  
Harassment 

Harassment of any type committed by one or more students toward one or more students, whether on or off 
campus, is viewed as a serious behavioral matter. Students are reminded of the "Golden Rule" (Matthew 
7:12) and our expectation that one should treat another in the manner that they would want to be treated. 
Incidents of harassment may lead to serious disciplinary action, including suspension or termination, as 
determined by the Administration. 
  
Threats of Violence 
Any threat of violence, whether on or off campus, in jest or otherwise, will be taken seriously. Such threats 
may result in immediate termination, at the discretion of the Administration. A student may be turned over 
to law enforcement officials. 
  
Possession of a Weapon 
A student having in his possession and/or displaying, using, or threatening to use any weapon or any 
instrument that could be classified as a weapon on the campus or at a School activity shall/may be 
terminated from the School, without refund of fees, and turned over to appropriate law enforcement 
personnel, at the discretion of the Administration. 
  
Possession of Fireworks 
Possession, use, or sale of fireworks is prohibited on the campus or at school activities. Students violating 
this policy shall be subject to disciplinary action, at the discretion of the Administration. 
  
Academic Dishonesty 
A student guilty of cheating may receive a "0" on the assignment and/or be suspended, at the discretion of 
the Administration. A repeat offense may result in termination, at the discretion of the Administration. 
  
Pregnancy 
The Board of Victory Academy has a moral and legal responsibility to maintain suitable standards within 
the School and to assure the welfare and health of all students; therefore, it is essential that all pregnant 
students report their pregnancy to the Principal as soon as medical authority confirms the pregnancy. As 
soon as such pregnancy is confirmed, the student shall be terminated from the School immediately. The 
Principal will determine whether Homebound Services are warranted. If a male student has impregnated, he 
will be subject to the same discipline as a female. In addition to the conditions of Restoration and 
Reinstatement, the Administration reserves the right to use its discretion to determine on a case-by-case 
basis, what constitutes disruption of the School environment.  The Administration also reserves the right to 
make inquiries of the students and parents regarding these issues. A student returning from a pregnancy will 
also be required to show proof of approved Christian counseling and will not be allowed to enroll until a 
minimum of 30 calendar days after the birth of the child. 
  
In the event that the Principal has reason to believe that a student is pregnant, but that confirmation of the 
condition cannot be obtained from either the student or her parents or guardian, the Principal shall, after 
conferring with the student and her parents or guardian, suspend the student until such time as medical 



proof is presented. Upon receipt of the medical statement confirming pregnancy, the Principal shall 
implement this policy. 
  
Sexual Promiscuity and Abortion 
VA is a school for students who are unmarried and who live at home with their Parent(s) or Guardian(s). VA 
upholds a traditional Biblical view of sexual morality (1 Thessalonians 4:3-5). Students shall not engage in 
sexually promiscuous behavior (e.g., premarital sexual relations, homosexuality, etc.) on or off campus. 
The students and parents agree in signing this document that the Scripture dictates the standards of sexual 
behavior.  Any form of sexual immorality is forbidden and as such violates the bona fide occupational 
requirement of being a Christian role model. The unique roles of the male and female are clearly defined in 
Scripture, and marriage is defined as a relationship between one man and one woman (Romans 1:24-32). 
Deviation from Scriptural standards is grounds for expulsion. (Romans 12:1-2; I Corinthians 6:9-20; 
Ephesians 4:1-11, 5:3-5; 1 Thessalonians 4:3-8; 1 Timothy 4:12; II Timothy 2:19-22; I Peter 1:15-16, 
2:15-17; I John 3:1-3).  Parents must understand that as a Christian, Biblical base school students will be 
taught the unadulterated word of God and expected to uphold those values. 

Violation of this policy will result in either a request that the student be withdrawn from the School or a 
recommendation of expulsion to Administration. Victory Academy operate under a  “No Public Display of 
Affection” policy, which includes but is not limited to the following: 

  
Appropriate 

• Handshake  
• Carrying books  
• Lunch together  
• Studying together   
• Acts of kindness  
• An extended arm embrace for no more 

than 3 seconds 

Inappropriate 
• Hugging more than 3 seconds 
• Intertwined bodies 
• Kissing 
• Sexual Language 
• Fondling/ Groping 
• Lap Dancing 
• Bumping/ Grinding 
• Sexual Intercourse  
• Oral Sex 
• Masturbation/Mutual  
• Sexual display of body 
• Any touching not listed as appropriate 
• Sexual acts of any nature 



Students or Parents who disrupt the school environment by promoting promiscuous practices or beliefs or by 
professing to be homosexual or bisexual are subject to disciplinary action up to and including expulsion of the 
student. The Administration reserves the right to use its own discretion to determine, on a case-by-case basis, what 
constitutes disruption of the school environment. The Administration also reserves the right to make inquiries of 
students and Parents regarding these issues. (Leviticus 20:13, Romans 1:27) 

VA affirms the traditional teachings of Scripture that uphold the sanctity of life (Psalms 139:13-16 and Genesis 9:6). 
Abortion is morally wrong. Violation of this policy will result in either a request that the student be withdrawn from 
the School or a recommendation of expulsion to Administration. 

Certain Garments will not be worn at Victory Academy including garments that consist of the following logos or 
wording that relates to them:   

• Satanic  
• Skulls 
• Homosexual Symbols 
• Religious signs other than Christianity 

                                         




